MeToanuyeckue MaTepHaJbl B IOMOIIb PYKOBOAUTEIAM
001meo0pa3oBaTe/IbHBIX OPraHU3aNuil Mpu opraHusanuu nposeaenus BIIP B
001eo0pa3oBaTe/IbHBIX OPraHU3ANMUAX

IIposenenue BITP

1. Koopaunarop OO:

- HE paHee 4eM 3a Tpu JHSA 10 Hayana nposeneHus BIIP u He nmo3gHee, yem
3a 12 gacoB mo mposenenusi BIIP opranusyer paboTy mull, NpUBIEKAEMBIX K
nposenenuto BIIP B OO:

MPOBOAUT MHCTPYKTAX JUIsl JIMI, NPHUBJIEKAEMBIX K OpraHu3alud U
nposeneHuro BIIP;

MoJTIy4aeT oT TexHu4eckoro crernuaniucta MK mo yueGHOMy npeameTy, Koibl
YYaCTHUKOB, TEKCT MHCTpyKTa)xa 11 ywyactHukoB BIIP, mnpoBoaumoro
OopraHu3atopoM Iepea HayaiaoMm BbinosHeHus BIIP, m OymaxHble MPOTOKOJIBI
nposeaenusa BIIP B aynuropuu;

3a 10-15 mMunyt no Hawana npoBenenuss BIIP nepemaer opranusaropam B
aynutopusx crnucku ydactHukoB BIIP, MK mno yueOHOMy mnpeamery, KOAbI
YYaCTHUKOB, TEKCT HHCTpyKTa)xa 1 ywyactHukoB BIIP, mnpoBoaumoro
opraHuzaropamu nepejn HayaiaoM BbinosiHeHHs BIIP, u GymakHble MPOTOKOJIBI
nposenenus BIIP B aynurtopuu;

mo 3asepumieHnu nposenenus BIIP momydaer or opranuszatopoB B
ayIUTOPUSAX UCIIOJIb30BAHHBIE U HEUCIIONB30BaHHbIE K, mpoTokoisl mpoBeneHus
BIIP u obecrieunBaeT XxpaHeHHE MaTEPUAJIOB 10 Hayaya MPOBEPKU;

-  KOOpAWHHUpPYET paboTy OOIECTBEHHBIX HaOMomareneldl BO BpeMs
nposenenus BIIP:

peructpupyet npuobBIKUX B OO 00111eCTBEHHBIX HAOI01aTENeH;

pacnpenesnser OOILIECTBEHHbIX HaOMoaTe’eil B ayJuTOpUM TMPOBEACHUS
BIIP;

BbIJIaeT OOIIECTBEHHBIM HAOIIOIATEISIM aKThl OOIIECTBEHHOIO0 HAOJIIOAEHUS
3a nposeneHuem BIIP;

no okoHuyaHuu TnposeneHus BIIP  momywaer oT  0OIIECTBEHHBIX
HaOro1aTeNel 3anoJHEHHbIE aKThl 00IIECTBEHHOTO HAOIOICHU .

- OCYIIECTBIISIET KOHTPOJb 3a coOmoaenueM llopsaka mposenenust BIIP B
00.

2. TexHU4eCKUil CIEIUATUCT:

- mpou3BOaUT BXx0 B muuHbIN kabuner ®UC OKO;

- CKa4YMBAET apXWB C MaTepuajaMd 1O y4eOHOMY MPEAMETy B JTUYHOM
kabunete ®UC OKO;

- Tupaxupyet u nepenaer koopaunaropy OO UK no yueGHOoMy npenmery,
KOJIbl YYAaCTHUKOB, TEKCT HMHCTpYyKTaxa i ydacTHukoB BIIP, mpoBogumoro
opraHuzaropamu nepejn HayaiaoM BblnosiHeHHs BIIP, u GymakHble MPOTOKOJIBI
nposeaenusa BIIP B aynquropusx;



- o0ecreynBaeT TeXHUYECKOE (KOMIIBIOTEPHOE) COMPOBOXKACHUE IIPU
nposeseHur BIIP o nHOCTpaHHBIM A3bIKaM:

yCTaHABJIMBAET HEOOXOMMOE MPOTPaMMHOE 00eCreYeHNE Ha KOMITbIOTEPHI,
MOATOTOBJIEHHBIE B ayauTopuu nposeaeHus BIIP no nHOCTpaHHBIM sI3bIKaM;

OpOBEpSAET HAIMYUE U PabOTOCIMOCOOHOCTh ammaparypbl (KOMIBIOTEPHI,
HAYITHUKUA ¢ MUKpPO(OHaMN);

yCTpaHsieT HEMoJaJKu B paboTe ammapaTypbl, BO3HUKAIOIIME BO BpPEMs
nposenenus BIIP.

3. Opranu3arop B ayAUTOPUU:

- 3a 10-15 munyT 10 Hayana npoeaeHust BIIP nmomxyyaer ot koopauHaropa
OO cnucok yyactHukoB, MK, KOAbl y4aCTHMKOB IO KOJUYECTBY YYACTHUKOB B
ayIUTOpUH, TEKCT HWHCTpyKTaxka s ydactHukoB BIIP, mpoBoaumoro
OpraHu3aTopoM IMepen HayajaoMm BeimojiHeHUsT BIIP, m OyMakHbBId MPOTOKOJ
nposeaenusa BIIP B aynuropuu;

- pa3pesaer JIUCT ¢ KOJAAMHU YYAaCTHHKOB /I BBIJAYU KaXIOMY YYACTHUKY
OTZAEJIBHOTO KOJa;

- 32 5 MUHYT 110 Hayana npoBeacHus BIIP opranusyeT BXoJ y4aCTHUKOB
BIIP B ayauTopuio COINIACHO CIHCKY, MOJYy4€eHHOMY OT KoopauHaTopa OO
(yaactHuku BIIP paccaxuBarorcs mo 1-2 ydacTHWKa 3a paboumii CTOJN B
3aBUCUMOCTH OT Bo3MokHOCTe O0);

- BBIJIAET KaXKJIOMY YYaCTHUKY KO/ (B Tpou3BoJibHOM nopsjike) u UK;

- TPOBOAUT HUHCTpyKTax yuacTHUKOB BIIP, mpomndpopmupoBaB ux o
npasuiax odopmienuss BIIP, mpoaomkuTenbHOCTH BBINOJHEHHS] MPOBEPOYHON
paboThI, O 3ampeTe HCIOJIb30BAHUS CPEACTB CBS3M (MOOWIBHBIX Tele()OHOB) W
WHBIX JIOMOJHUTENIbHBIX HMCTOYHMKOB HMH(pOpPMAllMM B TEUYEHHE BCETO BpPEMEHU
HAaXO0XJEHUS B ayauTopuu nposeaeHus BIIP;

- 00BSBIIIET HAYaJIO0, MPOJIOJKUTETLHOCTh M BPEMSI OKOHYAHUS BBITIOJIHEHHUS
BIIP u ¢ukcupyer ux Ha qocke (MHPOPMAITMOHHOM CTEH/IE);

- BO BpeMs BBIMOJIHEHUS PabOT yYaCTHUKAMHU CIEIUT 32 MOPSAKOM
npoBenenust BIIP B aynutopuu (Bo Bpemsi mpoBenenus BIIP ydyacTHuku — He
MOJIB3YIOTCSl JJOTIOJHUTEIBHBIMU UCTOYHUKAMHU MH(GOpMAIIMKU, HE OOLIAI0TCS JIPYT
C Ipyrom, CBOOOHO HE TIEPEMELIAIOTCs 0 ayIMTOPUH, PU BBIXOJIE U3 ayIUTOPUN
OCTaBIISIIOT PabOTHI Ha CTOJIE);

- BO BpeMs MpOBEACHHUS pabOThl 3aMoNHIET OyMaXKHBIM MPOTOKOJ, B
KoTOpoM (pukcupyercs coorBercTBre Koaa u PO yvacTHuKa;

- 3a 5 MuHyT 10 OokoHYaHus BbinojHeHust BIIP coobmaer ydyactHukam 06
OKOHYaHUH BPEMEHH, OTBEJIEHHOTO Ha BBIMOJIHEHNUE PaOOTHI;

- 0 OKOHYaHWU BpeMeHH BbinojiHeHus BIIP oObsBiser 00 OKOHYAHHU
paboThI M MPOCUT YYACTHUKOB CIIOKUTh BCE MaTEpHUalIbl Ha Kpail pabouero crona;

- CAMOCTOSITEIHLHO COOMPAET MPOBEPOUYHBIE PAOOTHI CO CTOJIOB YUaCTHUKOB,;

- o0ecreunBaeT OpraHn30BaHHbIN BBIXO yuacTHUKOB BIIP u3 aynutopun;

- TIEPECUUTHIBAET KOJIMYECTBO COOpPAHHBIX MaTEpPUAIOB M TMEpeaaeT HX
koopauHaropy OO miist obecnieueHus: XpaHeHus 10 MoMeHTa npoepku BITP.

4. O0uIecTBEHHBIN HAOIOIATEND:



- mpuosiBaeT B OO He mo3aHee yeM 3a 10-15 MuHyT 10 Havana mpoBeACHUs
BIIP; - peructpupyercs y koopaunaropa OO u mojiydaeT akT OOIIECTBEHHOTO
HaOr0/1eHus 3a nposenenrem BIIP;

- OCYIIECTBIIIET KOHTPOJIb 3a CoOJtoeHrueM Topsiaka nposenenus BIIP B
ayJIUTOPHHU, B KOTOPYIO ObLT HampasieH koopauHaropom OO;

- WMEeT TPaBO OCYIIECTBIATh HAOIIOEHWE 3a TOPSIKOM TIPOBEICHUS
IIPOBEPKH OTBETOB ydacTHUKOB BIIP »kcmepramu, 3arpy3ku pe3yiabTaToB
MPOBEPKHU OTBETOB YYaCTHUKOB TEXHUUYECKUM CHEIUATUCTOM;

- TI0 3aBEpIICHUYU HAOIIOJCHUS TepeaacT 3aM0THEHHBIA aKT 00IECTBEHHOTO
HaOmoaeHus koopauHaTopy OO.

Opranuzaunust nposepku BITP

1. Koopaunatop OO opranuzyeT paOOTy Jull, MPUBJIECKAEMBIX K IPOBEPKE
pa6ot BIIP:

MOJIY4YaeT OT TEXHUYECKOTO CHEUUAIMCTA PACIEYaTaHHbIE MO KOJIUYECTBY
HKCIIEPTOB MO MPOBEPKE padOT 00yUAIOIIMXCA KPUTEPUU OLICHUBAHUS;

nepenaeT KpUTepUr OIEHUBAHMS M BBINOJHEHHBIE yYaCTHUKaMHU pPabOThI
AKCHIEPTAM IO MPOBEPKE;

OCYIIECTBIISIET KOHTPOJIb 32 MIPOLIECCOM MTPOBEPKU BHITIOTHEHHBIX PadoOT;

MOJIy4aeT y 3KCHEPTOB MO MPOBEPKE MPOBEPEHHBIE PaOOTHI U PE3yJbTaThl
IPOBEPKHU U 00ECTIEUnBAET UX XPaHEHUE;

pu HEOOXOIMMOCTH HHUIIUUPYET MEepEnpoBepKy padboT yuactHukoB BIIP;

MEPENAECT PE3YJNbTAThl MPOBEPKH TEXHUYECKOMY CHEUUATUCTY JIA
3arnoyiHeHus (opMbl cOOpa pe3yIbTaToB.

2. TeXHUYECKUN CIIEUAIINCT:

- ckauuBaeT B TuyHoM kabuHeTte PUC OKO kputepun olieHUBaHHUS OTBETOB
yuacTHUKOB BIIP u sanexktponnyto hopmMy cOopa pesyinbTaToB BeinosHeHus: BIIP B
dbopmare .xls;

- TUPAKHUPYET KPUTEPUM OLICHUBAHHMS N0 KOJMYECTBY DSKCIEPTOB IO
poBepKe U nepenaet ux koopauHaropy OO 115 opraHu3aluy MPoOBEPKU padoT;

- M0 3aBEpIICHUH MPOBEPKHU (MEepenpoBEepKH) padOT dKCHEpTaMU MOJIy4aeT
ot koopauHartopa OO pe3ynbTaThl NPOBEPKH;

- 3amoaHseT popmy cOopa pesynbTaToB BeimosHeHust BIIP (st kaxkmoro u3
YYaCTHUKOB BHOCHT B ()OpMy €ro KoJ, HOMEp BapuaHTa padoThl, Oamibl 3a
3amanus, OykBy/mudpy kiacca) u 3arpyxkaet ee B muuHbii kabunet @HC OKO ne
MO3/IHEE CPOKa, yCTaHOBIEHHOTO PocoOpHaazopom.

3. Dkcnepr:

- OCYHIECTBJISIET MpoBepKy padbor yuactHukoB BIIP B cnenuanbHO
BBIJICJIEHHOM ITOMEILICHHH;

- nony4aeT y koopauHatopa OO BBINOTHEHHbIE yYAaCTHUKAMHU pabOThl U
Kkputepuu oueHvuBanus BIIP;

- mpoBepsieT paboTbl ydacTHUKOB BIIP B COOTBETCTBUM C KpUTEpUIMU
OLICHUBAaHUs, MPEIBAPUTENBHO COTJIACOBAB IMOAXObI K OLIEHUBAHUIO C APYTUMHU
DKCHEPTAMU;



- mepenaeT pe3yabTarsl mpoBepku BIIP koopaunatopy OO miis 3amoHeHuUs
dbopmbI cOOpa pe3yIbTaTOB.

IMoayuyenue pesyabraTos BIIP
1. Koopaunarop OO mnonydaer pe3ysbTaThl MPOBEPOUYHBIX PadOT B JIMYHOM
kabunere ®UC OKO.
6.2. Koopmunatopst OO ¢ mnomoupilo  OyMaXHOTO — IMPOTOKOJIA
yCTaHABIMBAIOT cOOTBETCTBUE MeXK Ty PO y4acTHUKOB U UX pe3yibTaTaMHu.
6.3. Ilocne mnonyuenuss pesynapbratoB B OO mOpOBOAUTCS aHAIHU3 C
MOJIFOTOBKOM CTaTUCTUKO-AaHATTUTHYECKOTO OTUYETA.



HNHcTpyKIus 1isi KOOPAMHATOPA 00pa30BaTeILHOM OPraHU3 AU P
nposeaenuu BITP

1. O01mme moJio:keHUs
1.1.HacTosiiasi MHCTpyKUMsS pa3paboTaHa s JiMil, OOecleurnBarounX
KOOpJMHALHNIO JieaTenbHocTd npu nposeaeHur BIIP B OO (nanee - koopauHaTop
00).
1.2. Koopaunatop OO Ha3zHauaercsi pykoBoautesem OO wu3 dwucia
NeAarorndeckux paboTHUKOB Wi 4jaeHOB agmMuHucTparuu O0.

2. IIpaBa u o0s13aHHOCTH KoopanHaTopa OO

2.1.B muensx obecneyenuss coOmonenus Ilopsaxka mnposenenuss BIIP
koopauHaTopy OO npenocraBisieTcsl MPaBo:

- oJy4yaTh HeoOxoaumyro uHpopmanuio o mposeaenun BIIP B OO ot

pykoBoautens OO;

- YTOUHATH B CIIy4asix HEOOXOJUMOCTHU MPOLIEAYPHbIE BOIPOCHI, CBSI3aHHBIE
¢ nposeaeHuem BIIP B OO, y MyHHMIIUTTIATBHOTO KOOPAMHATOPA.

2.2 . Koopaunarop OO o6s13aH:

-n3yuuth Hacrosammi llopsmok nposenenus BIIP, o3HakomutThes C
HOPMAaTUBHBIMHU JTOKYMEHTaMHU, UHCTPYKIHSIMU, perIaMEeHTUPYIOIIUMU
JEATENIbHOCTD JIUII, MPUBJIEKAEMbIX K MOATOTOBKE U npoBeaenuto BIIP B OO:

- cTporo coOmtoaaTh MOpsiioK opranuzauu u nposenexus BIIP B OO;

- BBIIIOJIHATH yKa3zanus pykoBoautess OO.

2.3 . Koopaunaropy OO 3amnpemiaercs:

- U3MEHATh XoJ4 mnoAroroBkn u mposeaeHus BIIP B OO mpu orcyrcTBHM
OCHOBATEJIbHBIX MPUYUH U 0€3 yKa3aHUil MyHULIUNAIBHOTO W/UIN PErMOHAIBHOTO
KOOPANHATOPA;

- UCTIOJIb30BaTh CPEACTBa CBs3U, (OTO- M BHEOANIApaTypy, B TOM YHUCIE
MOPTAaTUBHBIE U KapMaHHbIE KOMIIBIOTEPHI, B ayAUTOPHUSIX, PEAHA3HAYEHHBIX IS
BeinojiHeHus BIIP;

- OKa3bIBaTh COJICWCTBUE yYaCTHUKAM, B TOM YHUCJIE NIEPEAABATh UM CpPEICTBA
CBSI3U,  DJIEKTPOHHO-BBIYUCIUTEIBHYIO  TEXHHUKY, doTo-, ayiio- U
BUJICOAMINAPATYPY, CHPABOYHBIE MAaTEpHANIbl, MUCbMEHHBIE 3aMETKU U WHbIC
CpencTBa XpaHEHUs U Tiepenadyu nHGOPMAIIHH.

2.4.3a mnapymenue nopsaka nposeaeHus BIIP  koopaunarop OO
OTCTpaHSAETCS OT UCTIOJIHEHUs 00s13aHHOCTeN pykoBoauTenem OO.

3. Ilopsinok aeiicTuii koopaunaropa OO npu npoenennu BITP
3.1. Ha noaroroButenbHOM 3Tamne koopauHatop OO n0JKeH:

- o0ecrieunth UHGOPMHUPOBAHKE OOYYAIOIIMXCS U UX POJAUTENCH (3aKOHHBIX
npeactaButeneii) o mpoBegaeHun BIIP B OO B COOTBETCTBUM C paclucaHUEM
nposeneHus BIIP;

- 00ecreunTh MOJATOTOBKY ayauTopuid st nposeneHus BIIP B cooTBeTcTBHM
¢ TpeOOBaHUAMH CAHUTAPHO-3ITHIEMUOJIOTHYECKUX MPABUI U HOPMATUBOB;



- 00ecne4YnTh MOJArOTOBKY JUCTOB OyMaru Jijisi YepHOBUKOB U JIOMOJHUTEIbHBIX
CpencTB 00yYeHHUs U BOCIIUTAHUS 10 COOTBETCTBYIOIIEMY YyUeOHOMY MPEIMETY B
cootBercTBUM ¢ [lopsakom nposenenus BIIP;

- OCYILIECTBIIATh KOHTPOJIb 32 pa0OTOM TEXHUYECKOTO CIEIUaINCTa,
00€eCcIIeYnBaroOIIIETO:

aropuszauuto B OMIC OKO nocne nosrydyeHus JIOTMHA, apoJid U
VHCTPYKIMM 1O MOJAKIFOYEHUIO K CUCTEME;

dbopmuposanue 3asBku Ha ydactue OO B BIIP;

3aM0JHEHUE U 3arpy3Ky aHKEThI (KOHTEKCTHBIX AaHHBIX) OO;

noJryueHue npoTokosos nposenenus BIIP no kaxnomy yuebGHOMY
IpeaMETY;

MOJIyYeHHE CIIMCKOB KOAOB JIJIsl 0Oy4Jaronuxcs, yyactpyoomux B BIIP;

noytyuyeHue UHCTpykiui mpoBeaenust BIIP o kaxxaomy yueOHOMY
pEAMETY;

NOJIyYEHHE apXUBA C MaTEpUaIaMu ISl paclevyaTbIBaHUs;

-Ha3HAYUTh  OPraHu3aTopoB B  ayauTopud (O  KOJUYECTBY
3a/IeiCTBOBAHHBIX ayJUTOPUI) U MMOMOIIHUKOB OPTaHU3aTOPOB B ayJUTOpUU (TpU
HE0OX0AMMOCTH) Ha Becb mnepuoj mnpoeneHuss BIIP, uckmouuB KOHGIUKT
WHTEPECOB;

- IPOBECTH MHCTPYKTAX C JMLAMH, IIPUBJIEKaEMbIMU K ITpoBeaeHnio BIIP B
OO, no npouenype nposenenus BIIP;

- Ha3HAYUTh SKCIEPTOB MO MPOBEPKE BBIMOIHEHHBIX 00yJaromuMucs pador,
UCKJTIOYMB KOH(JIUKT UHTEPECOB.

3.2. Ha strane npoeaenust BIIP koopaunatop OO gomxeH:

-He mno3gHee 07.30 mo MECTHOMY BpPEMEHHM MPUCTYIIUThL K CBOUM
00s13aHHOCTSIM U HECTHU MEPCOHANBHYIO OTBETCTBEHHOCTH 3a cobimonenue [lopsiaka
nposeneHus BIIP;

- MIPOKOHTPOJIUPOBATH MOTYUEHUE TEXHUUECKUM CIEIUATUCTOM udpa K
apxuBy ¢ matepuanamu BIIP 8 kmacca nnst ux pacneyaTbiBaHUsl, TAPAKUPOBAHUE
UK nns kaxaoro yuactHuka BIIP;

- IOJIYYUTh OT TEXHUYECKOTO CIELUATNCTA!

HK;

KOJIbl YYaCTHUKOB IO KOJINYECTBY YYACTHUKOB B ayJUTOPHUU;

TEKCT MHCTPYKTaxKa 11 ydacTHUKOB BIIP, mpoBoaumoro oprannsaTopom
nepe HauanoMm BeirmonHeHus: BIIP;

OymakHbIe IPOTOKOJBI TpoBeaeHus BIIP B aynutopuu;

-3a 10-15 munyT no Havana npoBeneHuss BIIP BwimaTe opranusatopam B
aynutopusx crnucku ydactHukoB BIIP, MK mno yueOHOMy mnpeamery, KOAbI
YYaCTHUKOB, TEKCT HMHCTpyKTa)xa 1 ywyactHukoB BIIP, mnpoBoaumoro
opraHuzaropamu nepejn HayaiaoM BblnosiHeHHs BIIP, u GymakHble MPOTOKOJIBI
nposeaenusa BIIP B aynuropuu;

- 3aPErUCTPUPOBaTh W pACHpPENENIUTh B ayauTopuu mpoBencHus BIIP
00111eCTBEHHBIX HaOmroaTenel (He 6osiee 0JTHOr0 OOIIECTBEHHOTO HaOI01aTeNs
B OJHY ayauToputo nposeneHus BIIP);



-mepenaTth  OOLIECTBEHHBIM  HAOMIOAATENsIM  aKThl  OOIIECTBEHHOTO

HaOr0/IeHus 3a npoBeaeHuem BIIP.
3.3.Ha 3aBepuaroiem 3tane nposeaeHus BIIP koopaunarop OO noskeH:

-no uroraM npoeneHuss BIIP momydunTs OT OpraHn3aToOpoOB B ayAUTOPHUSIX
UCIIOJIb30BaHHbIE U Heucnojb3oBaHHble MK, OymaxkHble TPOTOKOJIBI MPOBEICHUS
BIIP;

- o0ecnieunTh XpaHEHNE MAaTEPHAIIOB JI0 Hadaja MpOBEPKH padoT;

-TIOJYyYUTh OT OOIIECTBEHHBIX HAOMIOMaTeNel  3alOJIHCHHBIE  aKThI
obmecTBeHHOTO HaOMoAeHus 3a poeaeHuem BIIP B OO;

- 00ecnieYnTh KOHTPOJIb THUPAKUPOBAHUS TEXHUUYECKHM  CICIIHATUCTOM
kputepues orieHuBanusa BIIP o kaxaoMmy yueOHOMY TIpeAMETY;

-MOJIyYUTh OT TEXHUYECKOrO CIENUAIUCTa M Mepenarb dSKCIoepraM 1o
nposepke BIIP kputepuu orieHuBaHUs BHINOJTHEHHBIX padoOT;

- OCYIIECTBIIATH KOHTPOJIb 3a paboTOM SKCIiepToB 1o nposepke BIIP;

- IOJIyYUTh PE3YyJIbTaThl OLEHWBAHUS OT SKCHEpPTOB Mo nposepke BIIP wu
nepeiarb MX TEXHUYECKOMY CHEIUANIMCTy Uil 3anoiHeHus ¢Gopmbl cOopa
pe3yabraToB BbinosHeHus BIIP;

- 00ecneYnTh COXPAHHOCTh MCIOJBb30BAaHHBIX MAaTEPUAIOB U OyMaKHBIX
MPOTOKOJIOB C TEPCOHU(PUITMPOBAHHBIMA JAHHBIMH JI0 OKOHYAHHUS I[EePUOJIa
nposeneHus BIIP;

- IOJIYYUTh OT TEXHUYECKOI'O CIEUAIUCTA CBOJHBIE CTATUCTUYECKUE OTUYETHI
no nposeaenuto BIIP B OO s nepenaun ux pykooaurento OO;

-nepenath uHpopManui0 o sBke ydyacTHHKOB BIIP wmyHununansHomy

KOOPJIMHATODY.

3.4 Koopaunarop OO 3aBepiaeT HCIOJHEHHE CBOUX OOS3aHHOCTEH U
nokugaetr OO c pazpemienus pykoBoauresst OO.

3.5.Ilonyuenne, 3amonHenue u 3arpyska B ®UC OKO dopmber cbopa
pe3yapraroB  BbimonHeHus ~ BIIP  mpou3BoauTcss HE  MO3JHEE  CPOKa,
ycTaHoBJIeHHOT0 PocoOpHanzopom.



HNHcTpyKuus A8 TEXHHYECKOT0 CeNuaaucTa 00pa3oBaTebHOM
OpraHu3anuy Npu nposeaeHun Beepoccuiicknx mpoBepoYHbIX padoT

1. O0mue moJ1okeHus1
1.1.HacTosiiasi MHCTpYKIMSL pa3paboTaHa Uil TEXHUYECKUX CIHEIUAIUCTOB
npu nposeaeHun BIIP B OO(nanee - TEXHUYECKHI CIELMAIINCT).
1.2. TexHuueckuil crnenuaiucT HazHadaeTcs pykoBoguteneM OO u3 uucia
negarorndeckux padboTtHukoB OO, yBepeHHO BIAACIOMIKUX HHPOPMAIIMOHHO-
KOMMYHHMKAIIHOHHBIMH T€XHOJIOTUSIMHU.

2. IIpaBa u 00513aHHOCTH TEXHHUYECKOI0 CIEIHATUCTA

2.1.B muensx obecneyenus coOmonenus Ilopsaka mnposenenuss BIIP
TEXHUYECKOMY CIIENUATUCTY IPEAOCTABISAETCA MPABO:

- oJy4yaTh HeoOxoaumyro uHpopmanuio o mposeaenun BIIP B OO ot

koopaunatopa OO;

- YTOUHATH B CIIy4asix HEOOXOJUMOCTHU MPOILIEAYPHbIE BOIPOCHI, CBSI3aHHBIE
¢ nposeaeHuem BIIP B OO, y MyHUMIIUTTATBHOTO KOOPAMHATOPA.

2.2 . TexHuyeckuii criequajnucT o0s3aH:

- O3HAKOMHUTBHCA C HOPMATHUBHBIMU JIOKYMEHTaMH, PErIAMEHTUPYIOUIUMU
[Topsnok nposenenus BIIP, ”HCTpYKTUBHBIMU MaTepUallaMy;

- cTporo coOmoaaTh MOPsIoK opranu3zanuu u nposenexust BIIP B OO;

- OCYIIECTBIIATh TEXHUYECKYIO (KOMIBIOTEPHYIO) MOAJEPKKY MOATOTOBKU U
nposeneHusBIIP B OO;

- BBIMIOJIHATH yKazaHus koopaunaropa OO.

2.3. TexHn4YeCcKOMY CIIENUATIUCTY 3aIlpeIaeTcs:

- U3MEHATh XoJ mnoAroroBkn u mposeaeHus BIIP B OO mpu orcyrcTBHM
OCHOBATEeJIbHBIX MPUYUH U 0€3 ykazanuii koopaunatopa OO;

- UCTIOJIb30BATh CPEACTBa CBs3U, (OTO- M BHAEOANIapaTypy, B TOM YHUCIE
MOPTAaTUBHBIE U KapMaHHbIE KOMIIBIOTEPHI, B ayAUTOPHUSX, MPEAHA3HAYEHHBIX IS
BeinojiHeHus BIIP;

- OKa3bIBaTh COJICUCTBUE yYaCTHUKAM, B TOM YHUCJIE NIEPEAABATh UM CpPEICTBA
CBSI3U,  DJIEKTPOHHO-BBIYUCIUTEIBHYIO  TEXHHUKY, doTo-, ayniio- W
BUJICOANINAPATYPY, CHPABOYHBIE MAaTEpHANIbl, MUCbMEHHBIE 3aMETKU U HWHbIC
CpencTBa XpaHEHUS U Tiepenadu nHGOpMAIIHH.

2.4.3a wHapymieHue nopsinka nposeaeHuss BIIP Texnuyeckuil cnenuanuct
OTCTpAHSAETCS OT UCTIOJIHEHUS 00s13aHHOCTeN Koopauaatopom OO.

3. Iopsiiok 1eCTBUI TEXHUYECKOT0 CNIEHUATUCTA NIPH MPOBEIeHUH
BIIP
3.1. Ha moaroToBUTENBHOM 3Tane TEXHUYECKUI CIIEHUAIIACT JTOJKEH:
- IPOWTH MHCTPYKTax y KoopauHatopa OO mo npouenype nposeaeuust BITP
B OO;
-MOJy4uTh OT KoopauHaTtopa OO 50rWH, Napojb W HMHCTPYKUUHU MO
noakiatroueHuio Kk PUCOKO;



-TIPUHATH MEpbl AN KOHQUIACHIMAIBHOTO XpaHeHHs HUH(opManuu,
NOJy4YeHHOU OT koopauHaTopa OO, B TOM 4uCIE HE JOMYCKATh MEPECHUIKH JIOTUHA
Y TIapOJIsl IO OTKPBITHIM KaHAJIaM CBS3U;

-KOHCYJbTUPOBaTh KoopauHatopa OO 1o puckaM, CBA3aHHBIM C
UCIIOJIb30BaHUEM JIOTHHAU TIApOJIs;

- MPOBECTH ayIUT XpaHECHHs KOHDUACHITMATBHOU HHPOpMAITNH;

- ocymectBuTh aBTopuzaruio B ®DUC OKO(https://fis-oko.obmadzor.gov.ru/);

- cpopmupoBaTts 3asBKy Ha yuactue OO B BIIP:

ckaudath (hopmy-3asaBKy Ha yuactue B BIIP B mmunom kabunere ®UC OKO B
dbopmare xls;

3aMmoJHUTh  (POpPMY-3asBKy COTJIACHO WHCTPYKIIMK (MHCTPYKIHS — TIO
3aMOJHEHUIO HAXOAUTCS HA IEPBOM JIUCTE (POPMBI);

3arpy3uTh MOATrOTOBJICHHBIN (aiin B muuHblil kabunetr ®C OKO;

-3aI0JIHUTh aHKETY (KOHTEKCTHBIE JaHHbie) OO:

ckauath (opmy-anketry OO, yuactByromeid B BIIP, pa3smemniennyio B
augHoM kabunete PUC OKO B popmare . xls;

3aMOJHUTh  (POPMYy-aHKETy COTJIACHO HMHCTPYKIUH (MHCTPYKLHS IO
3aMOJHEHUIO HAXOAUTCS HA IEPBOM JIUCTE (POPMBI);

3arpy3UTh 3aM0JHEHHYI0 GopMy-aHkeTy B tnuHblid kabunet ®UC OKO;

- ckavath B JuaHOM kKabmHete OMC OKO maker OymMa)XHOTO MPOTOKOJIA U
CIIUCOK KOJIOB YYAaCTHHKOB TpOBeneHUsS paboThl. Dailn ¢ KoJaMu YJaCTHUKOB
MPEACTABISIET CO00M TaOJMIly C HalmedYaTaHHBIMU KOJaMH, KOTOPBIE Pa3pe3aroTcs
Ha OTJIETILHBIC YaCTH U BBIIAIOTCS yYaCTHUKAM TIEpe]l HadaioM paboThI;

-CcKauaTh MHCTpYKIuU 1o mnpoBeaeHuto BIIP mo kaxmomy yuebHOMY
npeaMery, pa3MenieHHbie B inuHoM kabunere ®UC OKO;

- CKayaTh apXWB C BapuaHTaMu 3aaaHuu 1 nposeneHus BIIP o kaxagomy
yueOHOMY TmipeameTry - (aiinel gy pacneyaThiBaHus  ydacTHUkam  BIIP
(3amudpoBanHbIi apxuB) B tnuHoM kabuHete GVIC OKO.

3.2. Ha srane npoBeaenus BIIP Texnuueckuii cnenuanucT JOJHKEH:

-He mnozaHee 07.30 no MeCTHOMY BpPEMEHHM NPUCTYIIUTh K CBOUM
00SI3aHHOCTSIM W HECTH OTBETCTBEHHOCTh 3a HWH(POPMALMOHHO-TEXHUYECKYIO
nomMouis koopauHatopy OO;

- ckavath (Qaitn ¢ mmbpom ot apxuBa s BIIP 8 kmacca ¢ BapumanTamu B
anuaHoM kabunere UC OKO;

- ocymiecTBUTh TUpaxkupoBanue MK mo yueOHOMY mpemMery uisi KakIoTo
oOyuaromierocsi, npuHuMmaroniero ydacrue B BIIP, koapl yyacTHMKOB, TeKCT
MHCTpyKTa)ka 1 ydacTHUKOB BIIP, mpoBommmoro opranusatopamu mnepen
HayajoMm BbimosHeHUss BIIP, u OymakHele mnpoTokosbl mpoBeneHust BIIP B
ay IUTOPUSX;

-o0ecneuynTh  TEXHUYECKOE  (KOMIBIOTEPHOE)  COIMPOBOXKIEHUE  IpHU
nposeseHur BIIP o nHOCTpaHHBIM A3bIKaM:

YCTAaHOBUTh HEOOXOJUMOE MPOTPaMMHOE OOECIEeYeHHE Ha KOMIIbIOTEPHI,
MOATOTOBJIEHHBIE B ayauTopuu nposeaeHus BIIP no nHOCTpaHHBIM sSI3bIKaM;




IPOBEPUTH HATTMYME U PabOTOCIIOCOOHOCTh anmnaparypbl (KOMIIbIOTEPHI,
HayIIHUKHU C MUKpo(oHamu);

YCTPaHUTh HEMOJAJAKU B paboTe anmnaparypbl, BOSHUKAIOIIKME BO BpeMs
npoeneHus BIIP.

3.3.Ha 3aBepuaroniem stane nposeacHust BIIP TexHnyeckuii cienuanuct

JIOJIKEH:

- ckauaTh Kputepuu oneHuBaHus BIIP mo kaxaomy ydeOHOMY mpeamery,
OCYIIECTBUTh UX TUPAKUPOBAHUE IO KOJWYECTBY HKCHEPTOB 10 npoBepke BIIP n
nepenarb koopauHartopy OO;

-0 OKOHYAaHUU MPOBEPKHU dKcrepTamu paboT ydactHukoB BIIP 3amonnuTh
dbopmy coopa pe3ynbratoB BeimosHeHHs BITP:

noyyuTh oT koopauHaTtopa OO pe3ynbTaThel npoBepku BIIP;

ckadath (popmy cOopa pesynpTaToB B JmuHOM kabuHete PUC OKO B
dbopmare .xls;

3aMoJHUTh (POPMY COTVIACHO MHCTPYKUMU (MHCTPYKLHMS IO 3alO0JIHEHHUIO
pacrnosiokeHa Ha epBOM JUCTe GOpPMBbI);

3arpy3uTh MOATrOTOBJICHHBIN (aiin B muuHbiil kabuner ®C OKO.

3.4. TexHuueckuil crenuaInCT 3aBEpPIIAECT UCIOJHEHUE CBOUX 00s3aHHOCTEH
u nokuaaet OO c pa3pemenus koopaunaropa OO.

3.5.B cpoku, ycTaHOBIIEHHBIE TpaQUKOM mpenocTaBieHus pesynbTaTtoB BIIP,
TEXHUYECKUN CIEeUUAINCT 4Yepe3 JU4HbI kaOuHeT B cucreme BIIP momyuwaer
CTaTUCTUYECKHE OTYETHI 11O pe3ynbpratam BIIP.



HNHcTpyKIus AJIA OPraHu3aTopa B ayAMTOPHH NPH MPOBEJACHUH
Bcepoccuiickux npoBepo4YHbIX padoT

1. O0mme noJio:keHUs

1.1.HacTosiiiasi WHCTpyKUMsI pa3paboTaHa njisi JHIL, OO0eCHeYrBaOIIUX
opranu3auuto U nposenenue BIIP B aynuropusix OO (manee - opraHuzaTop B
ayJIUTOPHH).

1.2.0pranuzarop B ayAuTOpuM Ha3zHadaetcss koopauHaTtopoM OO u3 yucna
negarorudeckux padotHukoB OO.OpraHu3aTopoM B ayAUTOPUM HE MOKET
ObITh Ha3HAYeH MpenoJaBaTeib Y4eOHOr0 mpeaMeTa, MO0 KOTOPOMY
nposoaurcs BIIP.

1.3.IIpoBenenue BIIP B aynuTopuu oOCylIecTBIsI€T OAWH opraHu3arop.B
ciy4yae He00XOAUMOCTH OPraHU3aTOPY BPEMEHHO IOKHHYTh AayJAUTOPHIO
cjleayeT IPOU3BECTH 3aMEHY H3 YHCJAa IOMOIIHMKOB OPraHM3aropa B
ayAMTOPHH.

2. IlpaBa u 00513aHHOCTH OPraHM3aToOpa B AYAUTOPUH

2.1.B muensx obecneyenus coOmonenus Ilopsaxka mnposenenuss BIIP
OpPraHU3aToOpPy B AyJAUTOPUU IIPEAOCTABIAETCA IIPABO:

-ToNyyaTh  HeoOXxoaumyro wuHpopMmammioo o mnpoBeaenun BIIP ot

koopaunaropa OO;

- YTOUHATDH B CIy4asX HEOOXOAMMOCTH MPOLETypHBbIE BOIPOCHI, CBSI3aHHBIE C
nposenennem BIIP B OO, y pykoBoautens OO;

2.2.0OpranuszaTop B ayJUTOPHH 00sI3aH:

- 03HAKOMHUTBCSI € HOPMATHBHBIMU JOKYMEHTaMH, PEMNIAMEHTUPYIOIIUMHU
[Topsimok mposeaenus BIIP, nestenbHOCTh OpraHu3aropa B ayIMTOPUH;

- IPOUTH MHCTPYKTaX Yy KoopauHaTopa OO 1o npouenype nposenenus BITP

B ayJUTOPHH;

- coOro1aTh MOPSA0K opranu3anuu u nposeaeHus: BIIP B OO;

- BBINIOJIHATH yKa3aHus koopauHaTopa OO.

2.3.0pranuzaTopy B ayAUTOPHUH 3aIPEIIACTC:

-U3MEHATh XoX nmposBenenuss BIIP B  aymuropum 1pu  oOTCyTCTBHH
OCHOBATEJIbHBIX MPUYKH U 0€3 ykazaHuil koopaunatopa OO;

- UCTIOJIb30BaTh CPEACTBA CBsA3H, (OTO- U BUICOAIIApaTypy, B TOM YHCIIE
IIOPTAaTUBHBIC U KAPMaHHbIE KOMIIBIOTEPHI, B ayIUTOpUH NpoBeneHus BIIP;

- OKa3bIBaTh COJEHUCTBUE Y4aCTHUKAM, B TOM YHCIIE IEPENaTb UM CPEACTBA
CBS3M,  DJEKTPOHHO-BBIYMCIUTENBHYIO  TEXHHKY,  (oTOo-,  ayauo- U
BUJICOANINAPATYPY, CHPABOYHBIE MATEPHANIbI, NUCbMEHHBIE 3aMETKHU W WHbIC
CpelcTBa XpaHEHUs U Niepenadn uHdopmaluy;

-3aHUMAThCSl TOCTOPOHHMMH JenamMu BO BpeMs mnposeacHuss BIIP B
ayIuTOpuM (YUTaTh, 3aAMOJIHATH KJIACCHBIA KypHal, pa0oTaTh Ha KOMIIBIOTEpE,
pasroBapuBarth U T.I1.).



2.4.3a napymenue nopsnaka nposenenus BIIP opranuzartop B aynuropuu
OTCTpaHsAETCSI OT HUCIOJHEHUs o0s3aHHOCcTe pykoBoautenemM OO  wunu
koopauHaTtopom OO.

3. Ilopsiiok 1eCTBUII OPraHM3aTOPa B Ay AMTOPUU

3.1. Ha noaAroTOBUTENBHOM 3Tale€ OPraHU3aToOp B ayIUTOPUH JIOJKEH:

-3a 10-15 muHyT N0 Hauvana nposeneHus BIIP nmpoBepuTh rOTOBHOCTBH
ayJIUTOPHH;

- OJY4YuTh y KoopauHaTtopa OO:

crrucok yyactTHUKOB BIIP, pactipeneneHHbIX B ay IMTOPHIO;

JUCTBI OyMaru Jyisi 4epHOBUKOB;

JOTIOJTHUTENbHBIE CpPENCTBA OOYYEHHS W BOCHUTAHUS, JOMYIIEHHBIE K
UCI0JIb30BaHUIO 1pu npoBesiennu BIIP o oTaenbHbIM yueOHBIM IPeIMETaM;

UHAUBUyalIbHbIE KOMIUIEKTHI (nanee - MK) mo konMuecTBy y4acTHUKOB
BIIP B aygutopuu;

OyMakHBIN poToKoJ npoBeaeHus BIIP B aynutopun;

KOJIbl y4acTHUKOB BIIP;

-pa3pe3aTh JUCThl C KOJAMH YYaCTHUKOB JJI BBIJAYM KaXIOMY YYAaCTHUKY
OTZAEJIBHOTOKO/A;

-o0ecneunTh BXOJ OOIIECTBEHHOMY HAOMIOJaTeNi0 B ayAUTOPUIO, YKa3aB
BBIICIICHHOE JIJIST HETO pabouee MecTo.

3.2.Ha stane npoBeAeHUs: OpraHu3aTop B Ay JUTOPUN JOJIKEH:

-3a 5 MuHyT 110 Havaia poBeaeHust BIIP oOecrieunTs opraHn30BaHHBINA BXOJ
yuactHukoB BIIP B ayauTopuio COIVIaCHO CIHCKY, HOJY4€HHOMY OT
koopauHatopa OO. YuactHuku BIIP pacca:xxuBawTcs Ha MecTa, YKa3aHHbIE
OpraHM3aTOPOM B ayJIUTOPUU;

-pa3gaTh KaXJIOMy YYaCTHHMKY KOJbl (B mpousBojibHOM mnopsiake), UK u
JUCTBI OymMaru Jjisi 4epHOBUKOB. KaxKIoMy y4acTHMKY BbIIaeTCH OJHH H TOT Ke
KO/l HA BCe NMPOBEPOYHbIe PA0OTHI. YYACTHUK BIHUCHIBAET KO B CIEIHAJIbHO
oTBeeHHoe noJie B MK Ha kaxo0il ctpanuiie padboTsi;

-TIPOBECTH HMHCTPYKTaX, MNPOUHPOPMUPOBAB YYAaCTHUKOB O IMpaBUjIax
opopmienus BIIP, nmpomo/mKuTenbHOCTH BBIMOTHEHUS MPOBEPOYHON pabOTHI, O
3alpeTe UCIOIb30BaHUS CPEJCTB CBSI3U (MOOMIBHBIX TeNe()OHOB) B TEUEHUE BCETO
BPEMEHM HAXOXKJCHUs B ayIUTOpuH nposenenus BIIP;

-00BSIBUTH HAyajo, MPOAODKUTEILHOCTh U BpeMsl OKOHYAHHS BBITOJHEHUS
BIIP u 3adukcupoBath ux Ha Aocke (MHPOPMAIIMOHHOM CTEH/IE);

-B TpoOLEcCe MPOBEACHHUS padOThl 3aMOJHUTh OyMaKHBIH MPOTOKOJ, B
KoTopoM (ukcupyetcsi coorBeTcTBue Koga u ®UO yvyacTHUKa;

- CIIeIUTH 3a nopsakoM nposeneHus BIIP u He nonmyckars:

Pa3roBOPOB YYaCTHUKOB MEXYy COOOM;

oOMeHa JII0OOMMBIMU MaTepHalaMH U MPEAMETaMU MEXAY YUaCTHUKAMU;
UCIIOJIb30BaHUs CPEJICTB CBSA3M (MOOMIIBHBIX TeIe(OHOB);

BBIHOCA U3 ayauTopuu marepuaios BIIP.



3.3.Bo Bpems BeimonHeHus 3ananuii BIIP Ha pabGodem crosne ydacTHHKa
HaXOJSTCH:
- HK;

-kox yuyactHuka BIIP;

-pyYKa C YepHWJIAMHU YEPHOTO WJIM CUHETO LIBETA, KapaH Ialll;

- INCTHI OyMaru sl Y4epHOBHKA,;

-HeoOxomuMoe Oo0OpyJOoBaHWE ¥ JIOMOJIHUTEIBHBIE  MaTepuajabl IO
COOTBETCTBYIOIIUM y4€OHBIM MTPEeIMETaM.

3.4.Ha 3aBepiaroieM sTane OpraHu3arop B ayAUTOPUU JOJDKEH:

-3a 5 mMuHyT 10 okoH4yaHus BIIP cooGmuTh yuacTHuKaM 00 OKOHYAaHUU
BPEMEHH, OTBEICHHOTO Ha BBITIOJIHEHUE PaOOTHI;

-TI0 OKOHYaHMM BpemMeHU BblNoNHeHUsT BIIP 00bsSBUTH 00 OKOHYAHMH
HanucaHusg paboThl U MOMNPOCUTh YYACTHUKOB CIIOXXHTh BCE MaTepHaibl Ha Kpai
paboyero croa;

- CaMOCTOATENBHO cOOpaTh pabOTHI CO CTOJIOB YYaCTHUKOB;

-00ecrneynTh OpraHn30BaHHbBINA BBIXO ] yuacTHUKOB BIIP u3 ayauropuu;

-TIepecuUnTaTh KOJMYECTBO COOpAHHBIX MAaTepUaloB U IMepedaTb HUX
koopauHaropy OO miist obecnieueHust XpaHeHus 10 MoMeHTa nposepku BITP.

Opranuzatop B ayAUTOPUU 3aBEPIIACT MCIIOIHEHUE CBOMX O0s3aHHOCTEN C
paspeienus koopaunatopa OO.



HNHCcTpyKUMAAIIA IKCIEPTOB M0 NpoBepke Beepoccumckux
NMPOBEPOYHBIX PadoOT

1. O0mue moJ1okeHus1

1.1.Hacrosimass uwHCTpyKUusi pa3paboTaHa [Uisd JIML, [PUBIEKAEMBIX B
Ka4yeCTBE IKCIEPTOB MO MPOBEPKE OTBETOB OOYYAIOIINXCS, MPUHSABIINX yYacCTHE B
Hanucanuu BIIP (nanee -akcnepr).

1.2.9xcniepToM MOXeT ObUTb JF000M paOOTHUK M3 YMCIA TEeIaroru4ecKoro
cocraa OO, mnpernonaromuii y4eOHBIA MPEAMET, MO KOTOPOMY IPOBOIUIACH
BIIP.He nomyckaercsi mpuBJeKaTh B KauyecTBe JIKCIEPTOB IeJarormyecKux
Pa0OTHHMKOB, SBJSIOIIUXCA yYUTeJsiMH y4acTHHKOB BIIP (3a uckimtoueHuem
ManokoMILIeKTHBIX OO).

1.3.9kcnept HazHavaeTcs pykoBoautenem OO.

2. IIpaBa 1 00S13aHHOCTH JKCIIEPTA
2.1.B nensax obecrnieuenus coomoaenus [opsiaka nposeaenus BIIP skcnepty
MIPENOCTABISAETCS MPABO:
- IoJTy4yaTh HeoOxonuMyto nHopmMmanuio o mposepke BIIP ot koopaunaTopa
00;
- YTOUYHSTH B ClIydasx HEOOXOAMMOCTH MPOIIEIyPHbIE BOIIPOCHI, CBSI3aHHBIE C
nposepkoii BIIP, y pykoBoautensa OO;
2.2.9kcnepT 00s13aH:
- 03HAKOMUTBHCA C HOPMATHUBHBIMU JIOKYMEHTaMH, pPErjJaMEHTUPYIOLIUMHU
nopsaok nposepku BIIP;
- MPOWTH UHCTPYKTAXK y kKoopauHaTopa OO no npoueaype nposepku BIIP;
- CTporo co0I01aTh MOpsIoK nmposepku BIIP;
- COTJIacOBaTh MOAXO0/bI K MPoBEpKe paboT yyacTHUKOB BIIP;
- BBINIOJIHATH YKa3zaHus koopauHatopa OO.
2.3.9Kcrepry 3anpenaercs:
- U3MEHATH XOJI MPOBEPKU MPHU OTCYTCTBUU OCHOBATEIbHBIX NMPUYUH U 0€3
yka3zanui koopauHaropa OO;
- ICTIOJIb30BaTh CPENCTBa CBA3M, (POTO- W BUIEOAMMaparypy, B TOM YHCIIE
IIOPTAaTUBHBIEC U KADMaHHBIE KOMIIBIOTEPHI, B ayIUTOpUH NpoBepku BIIP;
-3aHAMATbCA IIOCTOPOHHMMM JelaMu BO Bpemsa nposepku BIIP B
aynutopun (paboTaTh Ha KOMITBIOTEPE, PA3rOBAPUBATH U T.I1.)
2.4.3a napywmenue nopsaka npoBepku BIIP skcmepr otcTpansercss oT
UCIIOJHEHUS 00s3aHHOCTeN KoopauHatopom OO.

3. Iopsiaok KeiCTBHI IKCIIEPTA MPHU NPoBeAeHuu nposepku BITP
3.1. DKcnepT JOJKEH:
- MOJIy4uTh OT KoopauHaropa OO:
KPUTEpPHUH OLICHUBAHUS OTBETOB y4acTHUKOB BIIP;
WHIVBHUAYalIbHbIe KOMIUIEKTHI yuacTHUKOB BIIP (nanee - K).



-IPOU3BOJIUTH MIPOBEPKY PAOOT B COOTBETCTBUU C KPUTEPUSIMU OLICHUBAHUS.
OneHka 3a KaX0€ 3a/laHie BIUCHIBAETCS B crienuaibHoe nojie B 0nankax cKMM
Y TIOJIIMM ISl OTBETOB.

3.2. [Ilepenats npoepennsie MK koopaunaropy OO a1t mOCaEayIOMETro
3aMOJHEHUATEXHUUECKUM CIIEUATUCTOM (OpMBI cOOpa pe3yabTaTOB YYACTHUKOB
BIIP B mmanom kabunere®C OKO.

3.3. IlpoBectu nepenpoBepky padbot mo pemeHuto koopauaaropa OO.

3.4. Dkcmeprt 3aBepIIacT UCMOJHEHUE CBOMX OOS3aHHOCTEH ¢ pa3pelieHus
koopauHatopaOO.



HNucTpykuus 1/ 00mecTBeHHbIX HA0J/I04aTe/ e PH MPOBEACHNH
Bcepoccuiickux npoBepo4YHbIX padoT

1. O01mme noJio:keHUs

1.1.061mecTBeHHBIME HaOMOAaTENsIMU TIpu nipoBefeHun BIIP npusnarotcs
rpaxgane Poccuiickoit  @epepaumu  (gajgee - rpakaaHe), MOJY4YMBILINE
AKKpEIUTalNIO B YCTAHOBIEHHOM MOPSIKE.

1.2.00mecTBeHHbIMM HaOaonaTtensiMmu npu nposeaenun BIIP B OO
MoryT ObITh mpeacrasureau OMCY, npyrux opraHu3aunuid, mpeacTaBUTE]H
POAUTENbCKOM  OOIIECTBEHHOCTH  (MPH  OTCYTCTBHUM  BO3MOKHOCTH
BO3HMKHOBEHMA KOH(INKTA HHTEpPecoB), aKKpeIMTOBaHHbIE B
YCTAaHOBJICHHOM IOPsAKe.

AKKpeauTalus TpaxkJaH B KadecTBE OOIIECTBEHHbIX HaOI01aTeNeH
OCYILIECTBIISETCA MO UX JMYHBIM 3asBJICHHUSM C YKa3aHHWEM HACEJIEHHOrO IyHKTA,
KOHKpEeTHOM pmaTel mpucytcTBUs Ha BIIP mo coorBeTcTByrOomMM ydeOHBIM
IpeaMeTaM, BKJIIFOUEHHBIM B iepeueHb BIIP.

[IpueMm 3asiBieHUMN HA aKKPEAUTALMIO TPAKJAH B KaueCTBE OOIECTBEHHBIX
HaOmonarene ocymecTBisiroT OMCY.

Cratyc 00IIecTBEHHOTO HaOMIOaTeNs MOATBEPKAACTCA YAOCTOBEPEHHUEM
001ecTBeHHOTO HaOmoaaTens 1mo ¢GopMe COTJIACHO MPUJIOKEHHS K HACTOSIIEH
UHCTPYKLUU.

2. IIpaBa n 00s13aHHOCTH 001IeCTBEHHBIX HA0MK0AaTeIel

2.1. B menax obecneuenust coOmoaenus [lopsnxka mnposenenus BIIP
00I111eCTBEHHBIM HAOIIOAATEIIAM MPEIOCTABIISIETCS MPABO:

-cB0oOOIHO nepemeniathesi Mo OO, HAXOAUTHCA B AyJAUTOPUHU, OCYILIECTBIISAS
HaOmoaeHue 3a nposenenueMm BIIP; mpucyrcTBoBaTh mpu MpOBEPKE SKCIEPTaMU
pabot ywactHukoB BIIP, a Takke mpu 3amoJHEHMHM 3JEKTPOHHOTO MPOTOKOIA
TEXHUYECKUM CIIELIUAINCTOM;

-yTOUHATh y KkoopaumHaropa OO mnpouenypHbl€e BOMNPOCHI, CBA3AHHBIE C
nposeneHnemBIIP;

-TI0JTy4aTh HEOOXOoAMMYyI0 MHGOpPMALMI0 U pa3biCHEHUs oT JlemapTameHra,
OMCY, pykosoautenss OO, xoopauHatopa OO mno Bompocam Ilopsiaka
npoBeneHus BIIP;

- HarpaBisITh “H(opmanuio B JlemaprameHT, YmpaBieHHE MO HaA30py U
KOHTpoJit0 B cdepe oOpaszoBanus Jlemapramenta, OMCY o HapymieHHsIX,
BBISIBJICHHBIX ITpU ITpoBeaeHnnBIIP;

-noiy4yaTh uMH(popmanuio oT JlemaprameHnTta, YmpaBieHUs MO HAA30py H
KOHTpOJIt0 B cdepe obpazoBanus [Jenapramenta, OMCY o npuHSATBIX Mepax Mo
BBISIBJIICHHBIM (hakTaM HapymieHus [lopsaka npoenenus: BIIP.

B onnoil aynuTopun MOXET HaXOJUTHCSA HE 0oJiee OJHOr0 OOIIECTBEHHOTO
HaOIrOIaTeN.

2.2.001ecTBeHHbBIE HAOIOATEIN 00I3aHbL:



- 3a0J1aTOBPEMEHHO O3HAKOMUTHCS C JOKYMEHTaMH, PErjlaMeHTUPYIOIUMU
OpraHM3alii0 OOIIECTBEHHOrO HabmroaeHus npu nposeaeHun BIIP, mpaBamu u
00s13aHHOCTSIMH OOIIIECTBEHHOTO HAOIIOMATEN

-"Ha Bxoge B OO mpenbaBUTHh JTOKYMEHT, YAOCTOBEPSIONIMN JMYHOCTDH, a
TaKXe yJI0CTOBEPEeHHE OOIECTBEHHOTO HAa0II01aTels;

-pubeiTh B OO He mo3aHee yeMm 3a 10-15 MuHYT 10 Hayama MPOBENCHUS
BIIP u naxoguthkest B OO B TeueHue Bcero BpeMenu nposenenus BIIP;

- moayyuTh y koopauHatopa OO akThl OOIMIECTBEHHOTO HAOIIONCHUS TIPH
npoBeneHuu BIIP;

- cobmoath [lopsimok Ha Beex stanax mposeneHust BITP.

2.3.0011ecTBEHHBIM HAOMIOJATENIAM 3aMPEIIaeTCs:

- Hapymate xoJ nposeaeHus BIIP;

- ICTI0JIB30BaTh CPEJICTBA CBsI3M, (POTO- U BHUCOANIapaTypy, B TOM UHCIIC
MOPTATUBHBIC U KAPMAHHBIE KOMIIBIOTEPHI, B ayauTopun nposeacHust BIIP;

- OKa3bIBaTh cojaercTBhe ydyacTHMKaMm BIIP, B Tom uucie nepenaBath UM
CpPEeACTBAa CBSI3M U DJICKTPOHHO-BBIYUCIUTEIBHYIO TEXHUKY, (OTO-, ayauo- Hu
BHUJICOANIAPATYPY, CIPABOYHBIE MATEpUalbl, MUCbMEHHbIE 3aMETKH W HWHbBIC
CpeACTBa XpaHEHUs U Nnepeaadun UHPOpMaIuu.

2.4.3a napymenue [lopsinka nposeaenust BIIP o6mecTBenHsie HabmogaTenu
ynansrotes u3 OO, T1e UMH OCYIIECTBIISIOCH OOIIECTBEHHOE HAOII0ICHNUE.

3. llopsinok neiicTBU 001eCTBEHHBIX HA0JII0AaTe/1eil IPH NPOBeACHUH
BIIP

3.1. Bo Bpems mpoBenenuss BIIP oOmiecTBeHHBIC HAOMIOAATENN JOJIKHBI
00paTuTh BHUMAaHKE HA CIEAYIOIIEE:

-BXOJl YYaCTHUKOB B ayJAUTOPHUIO OCYIIECTBISETCS COIJIACHO CIHUCKY,
MOJIYYEHHOMY OPTraHu3aTopoM oT koopauHaropa OO;

- B K&XKJI0M ayIUTOPUH MPUCYTCTBYET HE MEHEE OJHOTO OPraHU3aToPa;

- Ha paboyeM crose yuyactHuka BITP naxonsTcs:

UHAUBUIYabHBIN KOMIUIEKT (Hanee - UK)c 3aganusimu paboThi;

pydKa ¢ YEPHUIAMU YEPHOTO MJIM CUHETO 1BETAa, KapaHaalll,

JUCTBI OyMaru Jisi YepHOBHUKA,

HEeo0XoaruMoe 000PYyI0BaHNE U JOTIOTHUTEIHHBIC MaTEPUAIIBI IO

COOTBETCTBYIOIIMM yue€OHBIM MIPEIMETaM;

kox yuactHuka BIIP;

-OpraHu3aTop JOJDKEH TMPOBECTH HMHCTPYKTaX, MNPOUH(YOPMHUPOBAB
y4acTHUKOB O mpaBuiax odopmienuss BIIP, npomomkuTensHOCTH BBIMOIHEHUS
POBEPOYHON pabOThI, O 3alpeTe HCIOJIb30BAHUS CPEJCTB CBS3U, DJIEKTPOHHO-
BBIYHMCIIUTENbHYI0 TEXHUKH, (POTO-, ayauo-u BHEOAIIApaTyphl, CIPABOYHBIX
MaTepuajioB, MUCbMEHHBIX 3aMETOK M HHBIX CPEICTB XPAaHEHUS W Iepenadu
uH(pOpMaIuK, O 3aMpeTe UCIIOIb30BaHUS TETPaJe U y4eOHUKOB;

- 110 3aBEPILIEHUHU MTOATOTOBUTENBbHBIX MeponpusTuil (pasnaua UK, konos,
MIPOBEICHUE UHCTPYKTAXka) OOBSABISETCS HAYaJI0, IPOJAOJIKUTEIBHOCTD U BpeMs
OKOHYaHUs BbINOJHEHUsABIIP;



-B TIpolecce MpOBEAEHUss pabOThl OpraHU3aTop JAOJDKEH 3allOoJIHUThH
OyMaXKHbIII TIPOTOKOJI, B KOTOpOoM ¢ukcupyercsi coorBerctBue koga u DUO
YYaCTHUKA;

- OPraHu3aTop CIAEAUT 3a nopsakom nposeneuus BIIP u He nonyckaer:

Pa3roBOPOB YYaCTHUKOB MEXYy COOOM;

oOMeHa JIIOOMMBIMH MaTepHallaMy U MPEAMETaMH MEXAY Y4aCTHUKAMU;

WCIIOJI30BAHUS CPEACTB CBS3H (MOOMIBHBIX TEIE(POHOB);

BBIHOCA U3 ayautopun Marepuanos BIIP;

- OpraHu3aTopaM B ayJUTOPHUM 3aNPEIIAECTCS MCIOIb30BaTh CPEACTBA CBA3U
Y 3aHUMAThCSl IOCTOPOHHUMH JI€JIaMU;

3.2. Ha 3aBepmatomiem »3Tamne OOIIECTBEHHBbIC HAOMIOAATEIN JOJKHBI
COCPENOTOYUTH CBOE BHUMAHHE HA CJIEAYIOLIEM:

-3a 5 MuHyT A0 okoHuyaHnusi BIIP opranuzarop coob6miaet yuyactuukam BITP
00 OKOHYaHUM BPEMEHU, OTBEJICHHOI'O Ha BHIMIOJIHEHHE PAOOTHI;

-1I0 OKOHYaHUM BpeMeHu BbinojiHeHus BIIP opranuzarop oOBsBISIET
OKOHYAHME HaNMCaHUsl padOThl U MPOCUT YYACTHUKOB CJIOKUTh BCE MaTEepHabl Ha
Kpail paboyero cTona;

- CAaMOCTOSITEJIbHO COOMpaeT MPOBEPOUHbIE PAOOTHI CO CTOJIOB YYaCTHUKOB;
- obecreynBaeT OpraHu30BaHHbIN BbIX0/ yuacTHUKOB BIIP u3 ayauropuu;

-10CJIE  BBIXOJA BCE€X YYaCTHHKOB M3  ayJIWTOPUHA  OpPraHU3aTOP
NEPECYNTHIBAET KOJIMYECTBO COOpPAHHBIX MaTepHalioB M  MepelaeT Hx
koopauHaropy OO s oGecnieueHus XpaHeHus 10 MoMmenTa nposepku BITP.

4. Ilopsanok neiicTBUil 001IECTBEHHBIX HA0MI01aTe 1€l 10 OKOHYAHUM
nposeaeHus BITP

4.1.00611ecTBEHHBIN HAOIOAATENb UMEET MPABO OCYLIECTBIISITh HAOIIOACHHUE
3a MOPSAIKOM:

- IPOBEICHUS POBEPKU O0TBETOB yuacTHUKOB BIIP skcniepramu;

-3arpy3KH pe3yabTaTOB MPOBEPKU OTBETOB YUYACTHUKOB TEXHUYECKUM

CIIEIUATTUCTOM.

4.2.00mecTBEHHBI  HAOMIOAATENh  3amOJHAET AKT  OOIIECTBEHHOIO
HaOmonenus npu npoeaeHnu BIIP u nepenaet ero koopaunatopy OO.



YnocroBepenue Ne

BbIAAaHO

Hacrosimee YAOCTOBEPEHUE

B TOM, YTO OH(a) SIBIsSIETCS OOIECTBEHHBIM HAONIONaTeNeM MpH MPOBEACHUU
Bcepoccuiickux nmpoBepouyHbIX padboT Ha Tepputopun CMOIEHCKON 00IacTH

(ykazatb OMCY)

M.II
(nmoamucek) (momkHOCTH, PUO)
y,Z[OCTOBCpCHI/IC ,Z[CﬁCTBPITCJIBHO Inpu MMPpCAbABICHUN AOKYMCHTA,
YAOCTOBCPAIOIICTO JTUIHOCTD.
No JHara Y4eOHbIit Anpec mynkra npoeaeHust BITP Bpewms Tlonmuce
IIPOBEICHUS IIpeIMET, Ki1ace HaOJroIeHUS KOOpJAuHaTopa
BITP BITP 00




AKT 0011eCTBEHHOT0 Ha0/1101eHus 3a mpoBeaenuem BITP

OUO uaodmroxarens

MynununaisHoe 00pa3oBaHue

OOpazoBaTenbHast OpraHu3aus

Kiacce [Ipenmer

Howmep aynuropun
Jlarta BIIP
Bpewmst nadana HabmoneHust
Bpewmst okoHuanus HaOMIOACHUS

Hapyuwienuii B aynuropuu npu nposeaenuu BIIP He BbIsAiBJI€eHO

BoisiBjieHbI cieayonMe HapyueHus npu nposeaenuu BIIP:

Bxon yuyactaukoB BIIP B ayauTopuio Hayasics mociae 3BOHKA Ha YPOK, OTBEJICHHBI Ha
HAIMCaHKe MPOBEPOUHON PabOTHI

B aynutopum mnpucCyTCTBYIOT OOyd4arolmiuecsi HE B COOTBETCTBHH CO CIIMCKOM
pacnpeneseHus B JaHHYIO ayIUTOPHUIO

He mnposenen wuHCTpykTaxk st ydacTHUKOB BIIP mnepen Hayanom BBITOJTHEHHUS
MIPOBEPOYHON pabOTHI

Opranuzarop He 3aUKCHpPOBAI HA TIOCKE BpeMsl Hadana u okoHnuanusi BITP

Vuactauku BIIP, opranuszatop B ayAuTOpHM MOJIB3YIOTCS CpPEICTBAMU  CBSI3HU
(MOOMIBHBIN TenedoH, IIaHIIeT, YMHBIE Yachl U T.1.)

Yuactauku BITP cBoO0oaHO nepemMentaroTes 1Mo ayiuTOPUH, OOIIAIOTCS APYT C IPYTroM

Opranuzarop okasbiBaeT coaeiictBue yuacTHukam BIIP mipu BeinosiHEHHH TPOBEPOYHON
paboThl

Opranuzarop He KOHTposMpyeT TnioBeneHue ywyacTHukoB BIIP, 3aHumasice
IIOCTOPOHHUMHU J€JIaMHU

Y4acCTHUKM BBIXOAAT U3 ayIUTOpUH ¢ MarepuanamMu BIIP

B aynuropuu pucyTCTBYIOT IOCTOPOHHUE JINLIA

OpranuzaTop BbIXOIUT U3 ayauTopun nposeaeHus BIIP, octaBisis ydaCTHUKOB OJTHUX

VYyactauku BIIP npofomkuny BBINOJIHEHHE MPOBEPOYHON PabOTHI MOCIE OKOHYAHMS
BPEMEHH, OTBEJICHHOT'O Ha BBHINOJIHEHUE pabOThI

WHuble HapymieHus

OO011EeCTBEHHBIN
HaA0JII01aTEND /

(moxnuce) [4(0)



